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❑ 
By federal law, every employee who has accepted an offer to work for Dartmouth College MUST: 

1. On or before your first day of work: Complete Section 1 of the Form I-9 online <http://dartgo.org/i9>. 

2. On or before your third day of work: Show original documentation (no photocopies or scanned documents are 

accepted) to complete Section 2 of this form IN PERSON* with one of the following: 

• Human Resources Office: 7 Lebanon Street, Suite 203 - Office hours @ <http://dartgo.org/hrhours> 

• Dartmouth College trained I-9 division representative:  Representative list @ <http://dartgo.org/i9reps> 

(pdf) 
 

* Employees who are working remotely within the United States and cannot complete an I-9 in person in Hanover, 

NH must request to complete an in-person I-9 elsewhere in the US <http://dartgo.org/i9anywhere > 
 

All documents will be verified electronically through the USCIS E-Verify system. Please allow up to 15 minutes for this process to take place. 

Failure to complete these steps within 3 days of starting work may result in suspension or termination of employment. 
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